


LOCK-OUT/TAG-OUT PROCEDURES



 
[bookmark: _GoBack]Purpose 
The implementation of Lockout/Tagout procedures is to safeguard employees by reducing the possibility of unexpected and unwanted activation of any system, machine, process, etc., while performing installation, repair, and maintenance, cleaning servicing or testing procedures. 
 
I. Lockout / Tagout Checklist 
The individual who will be doing the work on the equipment or system is required to initial as each step is completed. 
 
	1. List system(s) to be isolated: 
	 

	2. Locate the supervisor (or operator, if assigned) of the equipment (or system) and verify exactly the equipment (or system) to be isolated. 
	 

	3. Check all (electrical, hydraulic, pneumatic, mechanical, etc.) sources of energy to equipment or system. 	 
	 

		4. Turn off the operating controls. 	 
	 

	5. Cut off the main power controls: switches, breakers, levers, or valves, etc. 
	 

	6. Lockout / Tagout controls. 
a. Danger tags shall contain the following information: 
1. Supervisors signature 
2. Employee(s) performing the work 
3. Equipment (or system) locked out 
4. Date Installed 
5. Date Removed 
	 

	7. Check to ensure the equipment or system cannot be turned on. 
	 

	8. Test that power is really off by trying to operate the equipment (or system), 
	 

	9. Return the operating controls to off.  
	 

	10. When possible, block mechanical equipment to ensure safety 
	 

	a. This block may have to be locked out 
	 

	11. All blanks shall be locked when used with piping.  All valves involved in isolation shall be locked in the proper position. 
	 

	NOTE: If you are ever in doubt, do not begin work.  Find your supervisor and get his help. 

	III. 	Removal 
The employee with the last lockout device affixed to a system control shall not remove it until the equipment, system, etc., has been checked out by a supervisor and the equipment or system has been inspected and released by the supervisor. There may be special situations where the person responsible for the lock is not on the premises or cannot be located and the lock must be removed.  The removal of the lock shall not take place without the authorization, and presence, of the Lydig Superintendent and the workers Supervisor. 

	NOTE:  Violations of the Lockout / Tagout policy or tampering with a lockout device or danger tag will result in immediate termination of employment. 
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	Signature of Worker 
	Date 

	Name of Supervisor 
	Signature of Supervisor 
	Date 


 
